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SRM VEC ALUMNI ASSOCIATION 
(Registered by Tamilnadu Societies Registration Sl.No.:134/2018) 

 

EXECUTIVE COMMITTEE OFFICE BEARERS ELECTION 

NOMINATION FORM 

 
NAME OF THE POSITION :  

NAME OF THE CONTESTANT 

( In block letters) 

:  

BRANCH AND BATCH OF 

STUDY 

:  

PRESENT POSTAL ADDRESS 

 

 

:  

PRESENT DESIGNATION :  

ORGANIZATION NAME & 

ADDRESS 

:  

MOBILE NUMBER :  

EMAIL ID :  

 
I hereby agree to be a candidate for the said post and declare that if I am elected, shall always 

uphold the dignity of our SREC Alumni Association in discharging my responsibilities. 

 

 

 

Signature and Name of contestant with Date 

 

Note : The duly filled in Nomination Form signed by the candidate with photo should reach us by 

           post to the following address or mail the scanned form to alumni@srmvalliammai.ac.in on    

           or before 25.11.2025 Tuesday. 

 
Address:   Dr. M. Anbuchezhiyan, Professor and Head / Physics, SRM Valliammai Engineering 

College, SRM Nagar, Kattankulathur -603203, Chengalpattu District. 
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SRM VEC ALUMNI ASSOCIATION 

OFFICE BEARERS ROLES AND RESPONSIBILITIES 

1. President  

12.2.1. He shall preside over all the Meetings. He / She may allocate suitable   

responsibilities to other executive members.  

12.2.2.  He / She may appoint working groups, sub-committees, officer, clerk  

and such other subordinate in consultation with General Secretary and 

nominate representatives of Association on vacancies, to Government / 

Institute and / or other bodies when invited to do so. 

12.2.3. He / She shall act on behalf of Association.  

2. Vice-President  

In addition to his / her duties as a Member of the Executive Committee, he shall 

preside over Committee Meetings in the absence of the President.  

 

3.  General Secretary  

12.4.1. The General Secretary shall attend to the day to day correspondence   

             and communications to and from Association.  

12.4.2. Maintain official records of the Association.  

12.4.3. Be an ex-officio member of all the Committees of Association.  

12.4.4. Maintain general supervision over the office staff.  

12.4.5. He / She shall be responsible for calling Meetings of the Executive   

Committee in consultation with the President. 

12.4.6. He / She shall be responsible for filing of annual Reports of   

Association with the Principal of Societies after every Annual and other 

Special General Meetings, Financial Statements with the Income Tax Officer, 

and such other statutory requirements. 

4.  Joint Secretary  

12.5.1. The Joint Secretary shall assist the General Secretary in discharging his            

             / her duties.  

12.5.2. He/She shall carry out such other duties as may be assigned to him/  

             her from time to time by the Executive Committee.  

12.5.3. He/She shall assume charge as General Secretary in the absence of   

             the General Secretary.  

5.  Treasurer   

12.6.1. The Treasurer shall maintain the accounts of the Association.  

12.6.2. He / She will be an ex-officio member of all Committees involving   

financial implications and shall be the Chairman of the Finance Committee.  

12.6.3. Receive and hold all moneys paid to the Association for the use of the  

Association  

12.6.4. He / She shall be responsible for getting the audited statements of  

Association prepared for presentation at the Annual General Meetings and 

file the same with the Income Tax authorities when duly passed by the 

General Body.  

 


